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Step By Step – How to Donate to the Illinois Tax Credit Scholarship Program 

1. Visit MyTax Illinois website at https://mytax.illinois.gov/_/#2 and click on “Individuals” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on “Request Letter ID”  
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2. Complete the requested information and then click “Submit”  

 

 

3. Print Confirmation page for your records 
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4. Watch your USPS mailbox for this envelope and letter with your Letter ID from the Illinois Department of Revenue 
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5. Activate your MyTax Illinois account at https://mytax.illinois.gov/_/#4 by clicking “Sign up Now” button 
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6. Complete appropriate fields and click “Submit” when finished 

 

  

You will need your driver’s license number 

handy to complete the IL-PIN inquiry 
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7. Click “OK”  

 

 

8. Print your Confirmation for your records 
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9. Check your email for a message from MyTax Illinois with the subject line “Authorization code for MyTax Illinois”  

 

10. Log in to your MyTax Illinois account for the first time using the username and password you used when you 

activated your account in step 7 above. 

 

11. Enter the authorization code provided in the email you received as noted in step 10 above and click “Logon.” 
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13. Click on your account 

 
 

 

14. Under “I Want To” click on “Contribute to Invest in Kids” 
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15. Check the Acknowledgement box and click “Next” 

 

16. Under “Contribution Details”  
a. Choose a Region where your funds will be designated (not necessarily where you live).  
b. Choose Empower Illinois as your Scholarship Granting Organization. 
c. Enter your Contribution Pledge and Confirm Amount. Your pledge should be made for your full donation 

amount. The state will calculate your tax credit. 
d. Click “Submit” when finished. 
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17. The Illinois Department of Revenue will email you within 3 business days with instructions to log back into your 
account (or wait 5 minutes and click on the ‘Correspondence’ tab to see if your Invest in Kids Contribution 
Authorization Certificate [CAC] is available). 

 

 
 

 

 

 

 

 

 

Download and save a copy of your CAC on your computer as you will need it to donate online: 
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18. Once you have your certificate, visit https://empowerillinois.org/donors/donate/ to make your donation by 

clicking one of the three options. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

19. If you click on “Donate Online” follow these final steps. You will need your Contribution Authorization Certificate 

that you received in step 17 above. Click on “I Have My Certificate.” 
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20. Complete the fields and click “Next.” 
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21. Upload your Contribution Authorization Certificate that you received in step 17 above. 

 

22. Complete your payment information. 
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23. Review your payment information, click “I accept the Terms and Conditions” and then click “Confirm.” 
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24. Print your confirmation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




